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or /3. 02 20/6 t.Ne G or-73. 02 20/6 TNe 20
MNOJIOXKEHHUE

0 OndaHoTEKE

1. O6mue noJ1oxkeHust
1.1. Hactosimee nonoxenue pazpaboTaHO Ha OCHOBaHHHM cTaThi |8 DenepaibHOro

3akoHa oT 29.12.2012 roga Ne 273-®3 «O6 obpazosauuu B Poccuiickoi Menepaumun»,
npukasza ot 01.03.2004 ropa Ne 936 O peanuzauuu pelieHHs] KOJUIETHH
Munobpasosanus Poccun ot 10.02.2004 roma Ne 2/2 «O6 OCHOBHbBIX HalpaBJICHHSX
COBEPUIEHCTBOBAHHUS JIeSITEJIbHOCTH OUOJIMOTEK Y4pexkaeHUM o0liero ooOpa3oBaHMs
Poccuiickoit @epepanun», B COOTBETCTBMU ¢ ['paxnaHckuM kKoaekcoMm Poccuiickoi
Oenepan, DenepansHbiM 3akoHOM oT 25 wmrong 2002 roma Ne [14-®3 «O
MPOTHBOAEHCTBUH IKCTPEMHUCTCKON aesTensHOCTH» U Ne 436 @3 ot 29 nexabps 2010
roga «O 3amuTe getedt oT UHGOpPMAILMK, TPUUUHSAIONIEH Bpel U pa3BUTHIO», YCTaBa
MBOY «COIII Ne 1 ¢. Komcomoubckoe» (nanee - Ilkona).

bubnuoreka sBIseTCS CTPYKTYPHBIM NOJpa3AeNeHUEM LLIKOJbl, YYaCTBYIOIIUM B
y4eOHO-BOCITUTATEILHOM TIpoliecce B Iensx ofecredeHuss I[paBa y4acCTHUKOB
obpazoBarelbHOrO  mpoiecca Ha  OecriaTHoe — ronb3oBaHWe — OUONIMOTEYHO-
MH(MOPMALIMOHHBIMHU PECYPCAMH.

1.2. JlestenbHocTh OMONIMOTEKHM 001Ie00pa30BaTEIbLHOIO y4dpexIaeHus (Jajee -
oubaMoTeKa) oTpaxaeTcs B Ycrase 1Kol OfecrniedeHHOCTh OMOIMOTEKH y4eOHbIMH,
METOAMYECKAMH M CIPABOYHBIMU JIOKYMEHTAMM YUMTBLIBAETCS TPHU JIMIIEH3MPOBAHUH
00111e00pa30BaTENBHOIO YUPEXKJACHHUS.

1.3. Ilenu gesiTenbHOCTH OMOMMOTEKH: peanu3alus 0043aTeNbHOr0 MHHHMyMAa
cojiepikaHusi 001eoOpa3oBaTe/ibHBIX [IPOrpaMM, MX aanTtauus K KHM3HH B 00IIeCTBe,
CO37aHMe€ OCHOBBI JUII OCO3HAHHOTNO BbIOOpa M MOCIEAYIOIIEr0  OCBOCHMS
npodeccHoHaTBHBIX 00pa30BaTENbHBIX MPOrpaMM, BOCTIMTAHHE IPaKIaHCTBEHHOCTH,
TPyOJIO0US, yBa)K€HHs K [paBaM W CBOOOJaM 4YeloBeKa, JIOOBH K OKpyKaroluei
npupone, Ponute, cembe, popMupoBaHHe 370pOBOro 00pasa KHU3HH.

1.4. JlestenbHOCTh OHMOJIMOTEKHM OCHOBBIBA€TCA Ha MPHHLMIIEAX JIEMOKpaTHH,
ryMaHu3Ma, OOLIeIOCTYIIHOCTH, MPUOPUTETA  OOILIEYE/IOBEYECKUX  LEHHOCTEH,



[PaXK/I@aHCTBEHHOCTH, CBOOOIHOIO PA3BUTHS JMYHOCTH.

1.5. Tlopsmok MOAB30BaHUA WCTOYHHKAMH HWHOOPMAUHH, MEPEHCHL OCHOBHBIX
YCIIYT W YCNOBMA X IpefocTaBleHus ompefesnstores TlonokenueMm o Gubmvoreke W
[MpapuiaMy  NOAL30BaHMA ~ OMONMOTEKOH,  YTBEPIKACHHBIMH  DYKOBOTHTEICM
001Ie00pazoBATENIHLHOTO YIPEK ICHHS.

1.6. lllkoa HeceT OTBETCTBEHHOCTH 3d JOCTYMHOCTH H Ka4ecTBO OUONHMOTEYHO-
MH(MOPMALMOHHOTO 0GCIYKUBaHNS OU6IHOTEKN.

1.7. Opranwzaums OOCOy>KMBaHMS YYACTHMKOB 00pa3sOBATENILHOTO TpoLecca
MPOU3BOAUTCA B  COOTBETCTBHM € I[PaBHIAMH  TEXHHKA 0e30TMacHOCTH U
TIPOTHBOMNOMKAPHHIMH, CAHHTAPHO-I AT HEHHYECKIMU TPEOOBAHHAMH.

2. OcHoBHBIE 32J29H

2.1, OcHoBHBIMH 331a4aMy OUOIHOTEKH SBIISKOTCH!

a) ofecriedyeHHe YYacTHHKaM 00pasoBaTe]bHOIO Tpoiecca — o0yvaromume,
[€ JArOTHIECKHM

pabOTHHKAM, POAMTENSM (MHbIM 3aKOHHLIM MpeACTaBUTENsM) OOYUAOUINXCS
(masec - MOMB30BATE/NSM) - JIOCTYTA K WHGOPMALAH, 3HAHUAM, UIESM, KyIbTypHLIM
HEHHOCTAM MOCPEACTBOM UCTIONB30BAHMS GuOIHOTEUHO-UH(POPMALIMOHHBIX PecypeoB
00111c00Pa30BaTENBHOTO YUPCKICHHS Ha Pa3IHIHBIX HOCHTEISX: OYMAXKHOM (KHUKHBIH
donn, GOHI MEePUOAWICCKUX H3OaHUi); MarHUTHOM (poHI ayaHO- U BUICOKACCET);
mudposoM  (CD-AucKH); KOMMYHUKATHBHOM (KOMITBIOTEPHBIE CETH) W HHBIX
HOCHUTEISX;

G) BOCIMTAHWE KyJIbTypPHOTO W TPaXIaHCKOTO CaMOCO3HaHMdA, TOMOLLL B
COlMaIH3anUK 00yJarolIerocs, PA3BATHH €0 TBOPIECKOTO NOTeHIHaa,

B) ¢dopMMpOBAHME HABHIKOB HE3aBUCUMOTO OMOIMOTEUHOTO TIOJIb30OBATENA:
o6yueHHe NOUCKY, OTOOPY H KPMTHUYECKON OLEHKE wHGOpPMALHH;

) COBEpIIeHCTBOBaHNE TNPEAOCTABIAEMBIX OUOINOTEKON yCHyr Ha OCHOBE
BHEAPEHWS HOBHIX HHGOPMALIMOEHDBIX TEXHONOMHH U KOMIBIOTEPU3ALHH H6HOTHOTEUHO-
HH(OPMATIMOHHBIX IIPOLECCOB, HOPMUPOBAHHE xompopTHOH GHOIMOTETHON CPIbL.

3. OcHoBHBIC QYHKIHH

3.1. Jina peann3aimy OCHOBHBIX 33,434 HubanoTexa:

a) dopMupyer dhona GUOIMOTEUHO-THPOPMATIHOHHBIX pecypcoB
0011c00PA3OBATENBHOIO YUPEIKICHAA:

. KOMIUNIEKTYeT VHHBepcalbHBIH (POHI y4eGHbIMH,  XYAO0XECTBeHHEBIMU,
HAYYHBIMH, CIPABOUHBIMH, [EJArOTHIECKUMH 1 HAyIHO-TIOMy IAPHLIMA OOKYMEHTaMH
Ha TPa/HUIHOHHBIX U HETPAIUIIHOHHBIX HOCHTRIIAX HH(POPMALIMH,

. nononuseT GoHI UHGOPMALMOHHLIMH pecypcamu CeTH UnrepHeT, 6azamu U
HAHKAMM JAHHBIX IPYTHX YUPEKISHUH W Oprann3alui;
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«  akKyMymHpyeT (o JOKYMEHTOB, CO3ZaBaeMblx B 00ueobpasoBaTeibHOM
yupeskennn (nybaukaupii @ paboT neaaroros odLe0bpasoBaTEIBHOTO YUPEKICHUS,
JFY9IIIHX HAY4YHBIX paboT U pedeparor oSydaromuxcs u ap.};

«  OCYLIECTBJiSieT pa3MeLIeHNe, OPraHU3aUHIO H COXPAHHOCTD IOKYMEHTOB;

6) cosnaer urpOPMAITHOHHYIO TPOLYKIIMIO!

+  OCYILECTBISET aHATMTHKO-CHHTETHHECKYIO epepaboTKy uH(popMaruy;

.« opraHusyeT W BejeT CApaBoYHO-OuOMMOrpaUuecKuii annapar: KaTalor
(and)aBUTHBEN, CHCTEMATHYICCKHH), KAPTOTEKH (CHCTCMATHIECKYIO KapTOTEKy cTaTei,
TeMaTH4eCKUe KapTOTEKH), SIIeKTpOHHbIH KaTajgor, 0a3sl JaHHBIX TIO npoduno
0011e00pa3z0BATEIBHOTO YUPEKICHHS;

.+ paspabaThiBaeT PeKOMENIATCITEHBIE OuONHOrpaguuecKue nocoOus (CIUCKH,
0030pbl, YKA3aTeMH ¥ T.I1.);

. ofecneunBacT MHPOpPMEpoBaHWE Toib3oBaTened 06  uHpOpMAIOHHOH
MPOAYKIIKH;

B)  OCylIeCTBIseT  JAU((PepeHLUHPOBAHHOC HUOIMOTEIHO-HHBOPMALIHOHHOE
oBCITy)XHBaHKE 00yHatoLIIXCst:

«  mpeaocTaBiseT WHGOPMALMOHHEIE PECYPChl Ha Pasiv4HBIX HOCHTEISIX Ha
OCHOBE W3Y4CHHS HX MHTEPECOB U HH(POPMALMOHHBIX IOTPEOHOCTEH;

«  cozjaeT YCNOBMA [UIA  PEANH3AUMH  CaMOCTOATCIBEHOCTH B 00y4CHHUH,
O3HABATEJIBHON, TBOPYECKOW JeATeNbHOCTH € OMOpOX Ha KOMMYHUKALHIO;
criocoBCTBYET Pa3BHTHIO HABBIKOB ¢AMOOOYYeHMs (y4acTME B CETEBBIX ONUMIMAAAX,
TeICKOMMYHUKAIMOHHBIX IPOEKTAX B CHCTEME JIMCTAHIHOLHOTO o0yueHun);

«  OpraHu3yer oqueHﬁe HABBIKAM  HeE3aBUCHMOro  OHOIHOTEYHOTO
monb3oBaTeds W ToTpebuTens MHGOPMAlUMH, CONEHCTBYET HMHTETPALMH KOMILIEKCA
3HAHMH, yMeHnuil 1 HaBbIKOB PabOTEI ¢ KHMIoM u uHpopMaluen,

. oxaspiBaeT MHQOPMANHOHHYIO OANICPXKY B PEMICHMH 3alal, BOSHHKAIOUMX
B MpoLiecce uX yueGHO, camoobpasoBa1ehHO! H JOCYTrOBOH AeATeNbHOCTH,

+  OpraHHM3yeT MACCOBbIE MEPONPHUATHS, OPUEHTHPOBAHHEIE Ha PASBATHE ob1ei,
M UUTATENHCKOM KyABTYPbl JIAYHOCTH, COMEHCTBYET PA3sBUTMIO KPUTHIECKOTO
MBILLLTIEHAS;

. comelicTByeT uNeHAM I[EAArOTHYECKOTO KOMICKTHBA W aAMMHHMCTpAlAH
YUpEX/CHWS. B OpraHM3alii o0pa3’oBaTelbHOre Ipolecca M Jocyra ofydaromuXcs
(mpocmotp BuaeodmeMoB, CD-aMecKOB, TPE3CHTAUMH PA3BHBAIOMIAX KOMITBIOTCPHBIX
HIP);

. PYKOBOJIAT BOCIHTATENBHON paborodt ¢ KHUTOH B rpyImnax npoaneHHOro JHA,
B KiaccaX KOMIEHCHPYIOWEro o0ydyeHHs, B KOPPEKIHOHHbIX Kilaccax (mpu  nx
HaJM4HH);

r) ocymecTBiaser — AuhQepeHUrpOBAHHOS HUOITNOTEYHO-HHPOPMALMOHHOC
0GCITY)KMBAHHE TIEAArOMMIECKHX pabGOTHHKOB:
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*  BbUBIACT WHQOPMAIMOHHBIE NOTPEOHOCTH W YHOBNETBOPAET 3alpochl,
CBA3aHHBIE C 0O0YYEHHEM, BOCTUTAHHUEM H 30POBLEM JETEH;

*  BbUBNSET MHOOPMAIMOHHBIE [OTPeGHOCTH M yAOBIETBOPSET 3alpoOChl B
00JIaCTH Ne[arori4eCKuX UHHOBAITMH H HOBBIX TEXHOJIOTHI;

«  conelcTByeT npodeccHOHATBEHOH KOMIIETCHIHH, MOBBIMEHHIO
KBaNTHDHUKAIHH, TIPOBEACHUIO aTTECTALIMHU;

* co3maer OaHK [EJarorH9eckKod  HMHQOPMAIMU  KAK OCHOBBI  €JHHOM
MH(pOPMAUHOHHOH  ciy6bl  00IEo0pasoBaTENBHOTO YUPEKACHHS, OCYIIECTRIAET
HAKOIUICHHE, CHCTEMATU3aLKI0 HHPOPMAllMK ITO TIpeAMETAM, Pa3AeiaM U TEMaM;

* OpraHmsyeT A0CTyml K OaHKy NeJaroTHYecKod uH(pOpMalMd Ha JOOBIX
HOCHTESIAX; NPOCMOT] 3NICKTPOHHEIX BEPCH 1€ 4aroru4ecKuX H3Ianuii;

*  OCYLIECTBIIICT TeKyIee MHPOPMUPOBaHUEe (AHK UH(MOPMAIMHK, 0030PEI HOBEIX
MOCTYIUICHUH W MyOIMKaIui ), ”THQOPMUPOBAUE PYKOBOJICTBA 00IMIE00Pa30BATENBHOTO
YUPEIKACHHA 10 BONPOCAM YyNPaBICHHS 00pa3oBaTebHbIM IPOLECCOM;

* OAAEPKHBACT JAEATENABHOCTH Tenarorn4eckux paboTHHKOB B obnacTd

cosnanus WHPOPMALIHOHHBLIX MPOAYKTOB (TOKYMeHTOB, 6a3 nanHbplx, Web-cTpanuil U
T.IL);

*  CHocoOCTBYeT IPOBEACHHUIO 3aHATHN TO (GOPMHPOBaHMIO MH(OPMAIUOHHOM
KyJbTYpEI, ABNsAeTCH ©az0i /18 MpPOBENCHMS TIPAKTHYECKUX 3aHATHE mo pabore ¢
UHPOPMANTHOHHBIMH PECYPCAMU;

n) ocymectBnsier  auddepeHuupoBanHoe  GHONHOTEUHO-HHPOPMALIMOHHOE
00CIy)KUBaHHE poAHTENeH (MHBIX 3aKOHHBIX MPE/CTABUTEIIEH ) 00YHalOIHXCs:

* VYOOBIETBOPSET 3anpochkl TNONB30BATENel W HHQOPMUPYET O HOBBIX
HOCTYIUICHUAX B OHONHOTEKY;

» KOHCYIBTHPYET T0 BOMPOCAM OPraHu3alHH CEeMEHHOTO YTEHHS, 3HAKOMUT C
uH(popMaLMeli 10 BOCIUTAHUIO JeTeH;

*  KOHCYJBTHPYET 110 BOHPOCAM YUeOHBIX M3AaHUi s 06yHdarommxcs.

¢) obecrieyuBaeT 3aLUTY AeTeH OT BpedHOH AN WX 3JOPOBBA W Pa3BHUTHA
HHbOpMALIHH;

) OCYHIECTBNISET CBEPKY MOCTYNAIOUMX B OMONMOTEKY AOKYMEHTOB (Ha JOOBIX
HOCHTENAX) ¢ (elepalbHBIM CIIMCKOM 3allPElUEHHBIX MATEPHAIOB IKCTPEMHCTCKOIO
coyiepxanns He pexce 1 pasza B nosrojia. TTpu obHapyxenun 3anpergHHbIX MaTepUaToB
KCTPEMHACTCKOTO COICPIKAHHS COCTABAETCS AKT ¢ TETHIO HEOMYNICHUS ITOMaIaHns
uX B (GOHJI OTKPBITOrO JI0CTYTIA;

3) He jomyckaer obyuarommxces K - MHTepHeT-pecypcaM, 3IEKTPOHHBIM
JOKYMEHTaM SKCTPEMHCTCKOTO XapakTepa.



4. Opranusanns AesTeIbHOCTH OubIHOTEKH

4.1. Crpyktypa OunOIMOTEKH: aODOHEMEHTHBIN OTACHA, BKIHYACT OTIAEIbI
yaeOHUKOB, HHQOPMALHOHHO-OnGmoTpatudeckoii paboTsl, donu.

42. BubmoTeuHo-HHGOPMAITMOHHOE 0OCnyKWBaHHE OCYINECTBIACTCA HA
OcHOBe GUBINOTEYHO- MAMOPMAIMOHHBIX PECYPCOB B COOTBETCTBUM C Y4eOHbIM M
BOCIIMTATENRHBIM TUIaHAMH 00IIeo0pa3z0BaTENLHOr0  YUpeHACHHs, NpOrpaMMamMu,
IPOEKTaMH W TUIaHOM paloThl GUOIHOTEKH.

43. CroHcopekas TOMOIb, IONydeHHas OMONHOTEKOH B BUJE LENCBBIX
CpeJICTB Ha KOMIUIGKTOBaHHE (OHIA U 3aKylKy 0OOpYJOBAHAs, HE BledeT 3a coboii
CHPKEHIS. HOPMATHBOB ¥ (HJTH) a0COMOTHAIX Pa3MepoB (PHHAHCHPOBAHUA 13 GromxeTa
wkombl. JleHeXKHble ¢PE/ICTBA 32 CAAHNY0 OHOTHOTeKOH MaKyNaTypy pacXoayroTCs Ha
yiiyuIneHue MaTepHaTbHO-TEXHUIECKON Oaspl 6ubnuoTeKH, NOATMUCKY
PO ECCHOHAILHBIX U3/IAHUH, KOMTUIEKTOBAHHE OH/A TIOKYMEHTOB.

44. B 1emsx obecrmedeHHs MozepHu3alldum Oubivorekn B yCHOBHAX
uHpOpMaTU3aTHA 00pa3oBaiMA ¥ B IPeJeNax CPEACTB, BEIACICMBIX yUPEAHTEIAMH,
Kona obecriedupaet GUOIMOTEKY:

«  rapaHTHPOBAHHBIM  (MHAHCHPOBAHMCM  KOMTIIEKTOBAHHA OUOMMOTEUHO-
MHPOPMAITHOHHBIX PECYPCOB (B CMETe YUPEKNCHHS BLIBO/IMTCS OTIEJILHO);

«  HeOOXOJMMBIMU CnyXKeOHbIMU H MPOM3BOJCTBCHHBIME [OMEHICHUAMA B
COOTBETCTBHH CO CIPYKTYPOil GUOIHMOTEKH M HOPMATHBAMH MO TEXHUKE He301acHOCTH
SKCIULYATALMH  KOMIIBIOTEPOB  (OTCYTCTBAE BLICOKOW BIaXHOCTH, 3aNbUIEHHOCTH
[IOMETIEHUS, KOPPO3HOHHO-AKTHBHBIX npaMecend WIH HEKTPOITPOBOIIEN MBITH) U B
cooTBeTCTBMH ¢ nosioxkenusamu CanlTuH;

»  COBpeMeHHOH 3MEKTPOHHO-BbIYHCITHTETBHOH, TeNeKOMMYHHAKAITMOHHOH H
KOMPOBAJIBbHO- MHOKHTEILHOH TeXHUKOH WM HeOoOXOIUMBIMH IIPOTPaMMHBIMH
NPOAYKTAMM;

. PEMOHTOM H CEpBHCHBIM OOCTYXUBaHWEM TOXHHKH M 06GopyIOBaHHUS
HUOINOTEKY;

«  GUOIHOTCYHOM TEXHHKOH U KAHTENAPCKUMY MPHHAATCHKHOCTAMH.

4.5. WKona Co3jaeT yCIOBUA OJs COXPAnHOCTH amlapaTypel, obopynosanua 1
HMYLIEeCTBa OHOTHOTEKH.

4.6. OTBETCTBEHHOCTH 73a CHCTEMATHYHOCTh M KadecTBO KOMIMICKTOBAHMA
OCHOBHOTO (oHAa OUOTHOTEKH, KOMIIEKTOBAHAE yaeGuoro (oH/a B COOTBEICTBUA C
denepanbHBIMU IEPEIHAMH yueOHHKOB U y4e6HO-METOMHIECKUX HM3[aHHH, CO34aHne
HEOOXOMMMBIX YCNOBHH A ACATE/BHOCTH GUOMUOTEKH HECeT PYKOBOIWUTEND
061e06Pa30BATENBHOTO YUPEXKIEHHSA B COOTBETCTBHH € VeTaBoM MIKOIbL.

4.7. Pexxum paboThl OMONTHOTEKH OMpeNesiercs 3aBeAyroliM OUOTHOTEKOM
(GubanoTeKapeM) B COOTBETCTBMH C IpaBHIaMi BHYTPCHHEIO PAcIIopsiika LIKOJMbL.
[Tpu onpeneeHny pexuma padboTsl OUOTHOTEKY IPeyCMaTPIBALTCA BBIICICHHE!
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- gmByx yacop palodero BpeMeHM  e€XeINHeBHO Ha  BblIOJIHEHHE
BHYTpHOUOAHOTEHHON paboThl;

»  OJHOTO pa3a B MeCAll — CAHMTAPHOTO JIHS, B KOTOphIH 0OCIyKHBaHWe
[10J1b30BATENEH HE MPOU3BOIUTCS,

«  He MeHee OJHOI'0 pa3a B Mecdll — METOAHUECKOrO JHS.

4.8. B nenax obecnedeHus] PalMOHATBHOTO HCIIOAB30BAaHHA HH(POPMAIHOHHbIX
pecypcoB B pafoTe ¢ JeTbMH M IOHOLIECTBOM GHOIHOTEKa o6meobpazoBaTeNIBHOIO
yupekAeHHsS  B3aumogeHcTBYeT ¢ OHOnWoTekaMu  MHHHCTEPCTBA  KYJILTYDBI
Poccuiickoi Pejepanny.

5. ¥npasiieHHe, INTATEI

5.1. VYnpasneune OwWONTHOTEKOH  OCYILECTBISIETCA B COOTBCTCTBUH  C
3aKoHOaTENbCcTBOM Poccuiickoll ®eepanuu, cybnekToB Poccuiickoid denrepauun u
VeTaBoM LIKONEL 5.2.061ee PYKOBOACTBO ASATETHHOCTEI OHONHOTEKH OCYIIECTRINET
JUPEKTOP LIKOIEL.

5.3. PykoBoncTBO OMGNMOTEKON OCYIECTBIACT —3aBEIYIONIMA OoudaMoTeKON
(6uGMMOTEKApS), KOTOPBIH HECceT OTBETCTBEHHOCTb B NpEJeNaX CBOEH KOMIICTCHIIHH
mepes  OOGWIECTBOM W PyKOBOjMTENeM — 00Weo0pasoBaTeNbHOro  yupexkIeHHA,
oOy4alOIMMHKCA, HX POAHTENsMA (MHBIMH  3aKOHHBIMH npejCTaBUTENIMH) 34
OPTraHM3alMi0 W PE3y/IbTaThl JAEATENBHOCTH OMOIMOTEKA B  COOTBETCIBHHM  C
(QyHKUMOHATBEHBIME ~ 0053aHHOCTSIMH,  MPEXyCMOTPEHHbIMH KBanH(PpUKALKOHHBIMH
TpeboBanuAMI, TPYAOBEIM TOTOBOPOM M Y CTABOM IIKOJIbI.

5.4. 3apeaytommit  GUOIHOTEKOH (6uONMMOTEKaph) HasHa4YaeTcss JHPEKTOPOM
[TKOITEI.

5.5. MeToqM4eckoe CONPOBOMNIEHHE ACATETIBHOCTH OMbIHOTEKH obecrieuuBaer
CITETMATHCT (METOANCT) MO yueOnbiM GOHIAM U IIKOJIbHBIM OuOTHOTEKAM.

5.6. 3asexyrommit 6ubmmotexoii (GudnHOTEKAPS) pa3pabareBacT U [IPEACTABIACT
PYKOBOIMTENIO LLKOJIBI HA YTBEPXKACHHE CEyOIIHE JOKYMEHTHI:

a) nonoxenue o 6ubAMOTEKE, TPABU/IA MMOTB30BAHHUA OUOTHOTEKON;

6) ILIaHOBO-OTYETHYIO JOKYMCHTALMIO,

B) TEXHOJIOTHYECKYIO JOKYMEHTALHIO.

5.7. IlopsAl0oK  KOMILIEKTOBaHUA IUTATA oubnuoTexkd 00nieodpazoBaTesbHOTO
yupexIeHHs PETTAMEHTHPYETCH €0 Y CTABOM,

5.8. Ha pafoTy B OMGNMHOTEKy MPHHAMAKTCH MHNA, HMCIOMIHE HeoOX0oAMMYEO
TpodecCHOHANTBHY IO MOATOTOBKY, COOTBETCTBYHOLIYIO TpeGoBaHUAM
KBaIMQUKANMOHHOM XapaKTePUCTUKH IO JOJDKHOCTA M MOy4eHHON CIleUHaThHOCTH,
TIOATBEPKICHHYIO JOKyMEHTaMHU 00 0bpazopaHuy U (MH) KBAIM(UKALHA.



5.9. Paboranku 6ubIHOTEK MOTYT OCYLIECTBAATh 11€AAarOrHYECKYIO JIEATENLHOCTB.
Cosmeuienne 6ubAMOTCUYHO-MHPOPMALIMOHHON M IEHArOTHYECKOH ICATEIbHOCTH
OCyLIECTBIsIETCH PAbOTHUKOM GHOMMOTEKH TOJBKO HA J00POBONBHON OCHOBE.

5.10. Tpyaoseie oTHOIIEHUS paboTHUKOB OMOIMOTEKH B 001Ic00pa30BATCTRHOTO
YUpEKACHHA PEryjupyroTcs TPYAOBBIM IOIOBOPOM, YCJIOBHSL KOTOPOIO HE [ONKHBI
MPOTHBOPEUNTE 3aKOHOIaTeNbCTBY Poccuiickoii Penepaiyu o Tpyne.

6. TIIpasa n oGsi3aHHOCTH paboTHHKA OHO/IHOTEKH

6.1. Pabotankyn OMOMHOTSK UMEIOT [IPARO:

a) CaMOCTOSTENBHO BbIOUpPAarh (OPMEI, CpeAcTBA M METOABl OUbIHOTE4HO-
MHQOPMALIHOHHOTO 00CIyXUBaHUA 00pa30BATENLHOIO M BOCMATATENBHOTO IPOLECCOB
B COOTBETCTBHMH C LEMSIMH M 3aJadaMu, YKa3aHHBIME B YCTaBe o0IIeo0pasoBaTebHOTO
yupexzeHus U NOJIOKEHHH 0 6ubiuoTexe 06meodpasoBaTesibHOTO yIPEKICHNS,

6) TMPOBOAUTL B YCTAHOBIEHHOM TOPSIKE (aKy/IbTATHBHBIC 3aHATHA, YPOKH M
KpyKK1 6ubauoTeuno-6uBnnorpaduuecKuX 3HaHUHA U MHPOPMALIHOHHON KYTBTYPLI;

B) ONpeAeaTh MCTOUHHKN KOMTUIEKTOBAHMA HH(OPMAIIMOHHBIX PECYPCOB;

r) H3BIMATL W PEAM30BbIBATH JOKYMENThL U3 (OHIOB B COOTBETCTBHM €
WHCTPYKLMEN 00 yuery OndmioTedHoro GoHaa;

1) OompeaensiTs B COOTBETCTBHM C NpPABHIAMH TIOJIb30BAHHUA ounbnroTekor
0011e00paz0BATEIEHOTO YUPEHKIEHUS, YTBEPIKAEHHBIMH PYKOBOIUTE/IEM
061Ic06pa30BaTENBHOTO  YUPEXASHHA, W MO COLJACOBAHMIO C  POJUTENILCKHM
KOMHTETOM WITH TIOTIeYWTE/IbCKIM COBETOM BMJBL M Pa3Mepsl KOMITeHCaluu yuepoa,
HAHECEHHOTO TIONE30BaTEIIMH OUOIINOTERH;

) BHOCHTB TIPEILIOXKEHHs PYKOBOJMTEMO 0011e00pa3oBaTebHOTO YIP&KICHUS
10 COBEPIICHCTBOBAHMIO OLUTATHI TpyJ4a, B TOM 4HCIe HAA0aBOK, AOMIAT W
IpeMHUpOBaHAA PaOOTHUKOB DHOIUOTEKH 32 LONOJIANTEIBHYIO pabory, He BXOAAUIYIO B
Kpyr OCHOBHbIX OOSI3aHHOCTEH paboTHHKOB OMOTMOTEKHM; MO KOMITEHCAHOHHbIM
MEpOTIPUSTHAM, CBA3AHHBIM C BPEJHBIMH YCIOBHAMH TPyJad (bubnroTeYHAA Iblb,
NpEBRIIICHNAE HOPMATHBA PaGoThl Ha KOMIBIOTEpE).

) VY4acTBOBATH B YIpaBleHuy 0011e00pa3oBATEIbHBIM  YIPEKACHHEM B
OPSIIKE, ONPEleIAeMOM YCTABOM YUPEIKACHN;

3) HMeTh EKeromHpl oTmycK 28 KajleHAapHBIX OHEH W IOTOJTHHTENLHBIH
ONJAYMBAEMbIH OTIYCK B COOTBETCTBHM C KOJIEKTHBHBIM JIOrOBOpOM  MENKILY
pabOTHHKAMH W PYKOBOACTBOM 00ME0OPa30BATENBHOIO YUPEKACHHA MKW HHBIMU
JIOKANTBHEIMH HOPMATUBHbIMU AKTaMH;

M) 6bTh TPEACTABNCHHBIME K Pasiu4ybiM (GOpMaM IOOIUPEHHS, HArpadaM 4
3HAKAM OTIHHUS, TTPeIYCMOTPEHHBIMIUTAPAbOTHUKOBOOPA30BAHUAM Ky TBTYDbI;

K) y4acTBOBATH B COOTBETCTBHH C 3aKOHOJATENILCTBOM Poccuiickor denepaluy B
pabore GHOIHOTEUHBIX ACCOHALINA WA COO30B.
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6.2. Paboranku 6ubi1uoTeK 00s3aHbL:

a) obecneunTh TMOIB30BATEISM BO3MOXKHOCTE paGoTel ¢ HHGOPMAIHOHHBIMH
pecypcaMu GHONMOTEKH;

6) wundopmMHPOBaTH MOJIB30OBATENEH O BHIAX MPEAOCTABIASMBIX 6ubnuoTeKon
YCIYT;

B) 0GecreuuTh Hay4HYHO OPraHu3alnio GOoH/10B U KAaTaloOroB;

r) ¢opmupoBath (OHAL B COOTBETCTBHU € YTBEPKACHHBIMH benepanbHBIMA
HICPETHAMU yueOHbIX W3TAHHH, o0pazoBaTebHBIMA oporpamMMaMu
061e0GpazoBaTEFHOIO YUPEIKASHHS, HHTCPECAMH, NOTPEOHOCTAMH H 3alIpOCaMU BCEX
KaTeropui rmosb30BaTenei;,

) COBepHIEHCTBOBATH MHGOpManHoHHO-OnGIHOrpaduIeckoe U 6ubnuoTeuHOe
00CAyKWBaHUE [0JIb30BATENCH;

¢) obecne4uBaTh COXPAHAOCTL HCMONB3OBAHUA Hocurened uHbOpMALMH, WX
CHCTEeMATH3ALHIO, PA3MEIIEHHE H XPaHeHHE;

%) obecneusmats pexuM pabOTHl B COOTBETCTBHH  C noTpeOHOCTAMMU
nosip30BaTeneil u paboroil 00meobpPazoBATEIBHOTO YUPESKISHUA;

3) OTYMTBIBATHCA B  YCTAHOBJEHHOM TOPS/IKE  Mepejt  PyKOBOAUTC/IEM
0611eo0pa30BaTELHOTO YYPEIKIEHU;

{) MOBHIIIATH KBaTHOHKALWIO. *

7. IIpaBa u 0653aHHOCTH noJb3osareeii OuGIHOTEKH

7.1. Tlons3oBateny OMOMMOTEKH HMEIOT MPaBo:

a) roay4arTh DONHYIO HHQOpMaLuio O COCTABe 6ubnuorednoro (ona,
HH(OPMAIFHOHHBIX PECYPCax U MPEAOCTAB/INEMBIX OUOIMOTEKOH YCIIYTax;

6) MOMB30BATHCSA CIIPaBOuHO-GHGIMOrpaduHeCcKIM aNapaToM OUGIIMOTEKH;

B) [MOMy4arTh KOHCYJBTALMOHHYIO TIOMOILIb B TOMCKE H BLIGOpE MCTOUYHMKOB
gHbOopMaITiH,

r) TOJMyd4aTk BO BPEMEHHOE IO.TB30BAHAC Ha aboHEMEHTE U B YHTAJILHOM 3alne
HevaTHble W3OAHHS, ayAHOBU3YAIBHBIE JJOKYMEHTHI H APYTrHe UCTOTHHKH HH(OPMALIHY,

j)  MPOMNIEBATH CPOK T10IB30BAHNS JOKYMECHTAMH,

e) Imony4aTb  TEMAaTH4eCKWe, daxrorpaduueckue, YTOUHAIOIINE H
pubnorpadEYecKue CIPABKE Ha OCHOBE (oH/A 6uONUOTEKH;

) TIOJY4YarTh KOHCY/IBTALHOHHYKO IOMOIIb B paGore ¢ wHpOpMAUUCH HA
HeTPANMIMOHHBIX ~ HOCHTENSX — TpPH  TIONL30BAHMM  DJICKTPOHIHEM W UHBIM
060pyIOBaHHEM;

3)  y4YacTBOBATh B MEPONPHATHX, TPOBOAUMBIX O6uOIHOTEKON;

u) oOpamarbcs s pa3peieHus KOH(IHKTHOH CUTyauuu K pPyKOBOAMTEIIO
001e00pa30BaTeIBHOTO YIPEKAECHHSL.

7.2, Tlonw3oBaTeny GHOINOTEKU OOA3aHBI:
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a) coOmonaTs MpaBuna NoJb30BaHUs OUONHOTEKOMH;

6) OepeKHO OTHOCHTBCA K TIPOM3BEACHUAM NeuaTH (He BBIPbIBaTh, He 3arubarh
CTPaHMIl, He JeNaTh B KHHIAX IOAYCPKHUBAHHI, ITOMETOK), WHBIM JIOKyMCHTaM Ha
Pa3mTHYHBIX HOCHTENAX, 000pyIOBaHUIO, HHBEHTAPI,

B) TIONIEPKHUBATH NOPAJOK PACCTAHOBKH JOKYMEHTOB B OTKPHITOM JOCTYIIE
OMOJMOTEKH, PACTIONOKEHHA KAPTOYEK B KaTanorax u KapToTeKax;

r) 1OIB30BATHCA LEHHBIMM M CIPABOYHBIMM  JTOKYMCHTAaMU TOJIBKO B
[IOMeNeHHH OUOIHOTEKH;

A) yOenMTeCS IPH MOJYYEHHMM JOKYMEHTOB B OTCYTCTBUM Je(EKTOB, a TIpH
obHapyxeHUH TIPOUHGOPMUAPOBATH 00 ITOM paboTHHKA OuONMoTeKH, OTBETCTBCHHOCTD
3a oOHapyxeHHBle Je(eKTEI B CIAaBaCMbIX JOKyMEHTaX HECeT TOCIeIHHH
MOJIB30BATENE;

€) pacnHCHIBAaTHCS B YHTATeTbCKOM dopMynspe 32 Kakabld [ONYYEHHBLH
NOKyMeHT (MCKmoueHne; o0yyatonecs 1—4 kiaccos);

%) BO3BPAINATH MOKYMEHTHI B OMOIHOTEKY B YCTAHOBICHHBIC CPOKH;

3) 3aMeHATH NOKYMEHTH OHOIMOTEKW B CIy4ae WX YTPaThl MU ITOPYH HM
PaBHOICHHEIMH, 00 KOMIIEHCHPOBATE yIepO B pasMepe, yCTaHOBICHHOM TIPABHIIaMU
[0/1B30BaHHAA OUOITUOTEKOH;

M) TIOMHOCTBIO PACCUMTATHCS C OMONHOTEKOH [0 WCTEUCHUM CpOKa ODyHeHHs
nim paboTsl B 0011e00pazoBaTeIbHOM YUPEHKAEHHH.

7.3. Tlopaaok 10/Ib30BaHUS OUOTHOTEKOM

a) s3anuchk ofyuaromuxes o0l1eo0pa3oBATENBHOTO YUPEKAEHUS B OnbNIMoOTEKY
MPOM3BOAUTCS NO CITHCOYHOMY COCTaBy Kiacca B HHJHMBHAYAILHOM  TOPSAJKE,
MeNarorMYecKuX ¥ HHBIX PaBOTHHKOB 06111e00pa3oBaTeNbHOTO YUPEKIEHHS, POTHTENCH
(MHBIX 3aKONHBIX MpEICTABATENeH ) 0By aOIMXCs — 110 acnopTy;

6) nepeperucTpalyA [0/b30BaTENCH OHOMHOTEKH LIPOU3BOIUTCS CIKETOLIO;

B) AOKYMEHTOM, [OATBEPXIAOIIMM fpaB0  NOJNB30BAHHA OUbOIHOTEKOH,
ABSETCH YHTATeNIbCKUl QopmyiLap;

r) umratensckuil Gopmyiap GHKCHpyeT JAaTy  BbLAauM  MOIB30BATEIO
JIOKYMEHTOB 13 PoHa OMONHOTEKN # NX BO3IBPAILICHHS B OMOIUOTEKY.

7.4. [1opsOK TI0/Ib30BaHHs a0OHEMEHTOM:!

a) TIONb30BaTENM UMEIOT NPABo MOMY4HTE Ha I0M W3 MHOIOTOMHBIX U3/IaHUH HE
6ojee 1ByX TOKYMEHTOB OJIHOBPEMEHHO;

6) MakCHMalbHbIE CPOKH MOJIB30BAHMS JOKYMCHTAMMU:

—  yueBuukwH, yuebHbIe N0cOOHUS - yuedHBIA roj;

— HAyYHO-TIONYJSpHadA, II03HABATCNbHAS, XYHNOXKECTBEHHAs JMTEpaTypa -1
MECSIIT;

—  [epHOAMHECKHE H3AaHUs, W3aHUA TIOBbIIEHHOTO CIIPOCa -15 nuei;
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B) TOJB30BaT€AM MOTYT TPOINUTH CPOK MONB30BAHHMSA JOKyMEHTAMH, €ClH Ha
HHX OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX MOJIb30BaTeNIeH.

8. IIpsmoii 3ampeT HA PpPACNPOCTPAHEHHE JIMTePATYPhI B3KCTPEMUCTCKO¥H
HANPABJIEHHOCTH

8.1. B cooreerctBud ¢ @enepanbHeiM _3akoHOM «O  OpOoTHBOIEHCTBHH
yKCTpeMHCTCKOl  AesrensHocT» Nel14-D3 ot 25 wmoas 2002 roga 3anpeIeHo

pacripocTpaHeHie, ITPOU3BOACTBO, XPAHCHMWE M HCTONL3OBAHWE  JTHTEPATYPbi
IKCTPEMUCTKOM HAMPABIEHHOCTY B IIKOMBbHOM OubinoTexe.
8.2. 3akoH onpenenseT 3KCTPEMHUCTCKHE MaTepHansl KaKk MpeAHa3HAYCHHBIC LI

oGHApOAOBAHUA JOKYMEHTh! JTHO0 HH(OPMALKMs Ha HHBIX HOCHTENAX, IIPU3bIBAIOIINC K
OCYIIECTBICHHIO JKCTPEMHCTCKOM — JeATelbHOCTH  H0  00OCHOBBIBAIONTAE MM
oTIpaBpIBatoLLMe HEOOXOMMOCTh OCYHIECTBICHHUS TAKOH JCATEBHOCTH, B TOM HUCIC
TPYABL PYKOBOAUTENEH HAIMOHAN- COLMATMCTHIECKOH paboderd napTHH IN'epmanny,
datmucrekoii naprin MTamin, nyOiuKamuy, 0O0CHOBBIBAIONIME MITH ONPAaBAbIBAIOIIHE
HAallMOHAIBHOE W (WITH) PacoBOE IPEBOCXONCTBO MO0 OMPAB/bIBAFOIIME [PAKTHAKY
COBEpUIEHHsA BOCHHBIX MW MABIX TIPECTYTUICHHH, HANpPABICHHBIX Ha LIOJAHOE WU
qaeTUUHOE ~ YHUYTOXEHHE Kaxoii-nubo  ITHMYECKOW, COIHAIBHOW, PAacoOBOH,
HALMOHATRHON UITH PeJIACUO3HON TPYIITibI.

8.3. Tlpu >ToM, K DKCTPEMHCTCKOH [EATeNBHOCTH 3aKOH OTHOCHT, NOMHMO
IPOYEro, «MaccoBOe pPacIpOCTPaHEHHE 3aBe/IOMO DKCTPCMHUCTCKMX MAaTepHANoB, @
paBHO WX H3rOTOBIEHHE WM XPaHEHWe B LEIIX MAaccOBOIO pacmpOCTPaHCHUs». a
TaKxke GUHAHCHPOBAHHE M KHHOE CONEHCTBIE) STHM JCHCTBUSM

8.4, Bubsmorekaps (mearor-oudIMOTEKAph) €KeKBapTalbHO NPOBOAUT CBEPKY
UMEIOMIAXCA B (QoHAax OHOMHOTEKM MOOKYyMEHTOB C (MeNCcpalbHBIM  CITHCKOM
SKCTPEMHCTCKMX MATEPUATOB, H3BIMAET X M3 060poTa OubmuoTeku, BEOET XKypHaT
cBepok donma 6ubmoTexy ¢ PesepanbHEM COMCKOM SKCTPEMHCTCKHX MATEPAATIOB.

9. MckiIouene M3 OTKPBITOro A0cTyna HH(OPMANHOHHON NPOIXYKUHH €O
3naxkom 16+, 18+

9.1. B coorBeTcTBHM ¢ deaepambHbM 3aKoHoM P® ot 29.12.2010 rona Ne 436 «O
samuTe gereii or MHGOpMAINH, NMPUYMHAOMIEH BPEA HX 3AOCPOBBEIO M PasBUTHION,
dbeepanbabiv 3akoHoM ot 29.07.2013 roza No135-@3 «O BHeCeHWH H3MECHEHHH B
ctateio 5 MenmepansHoro 3axkoHa «() samure mereil oT anQopManuy, IpHIHHIIOMEeH
BpeJ MX 3JIOPOBBIO M Pa3BUTHIO» OHONMOTEKAPH (memaror-6uOTMOTEKAPS) BLISBIACT U
HCK/LIOUAET W3 OTKPLITOrO JOCTYIA OT/ena OOCHyKHBaHHS 00y4aIQLIKXCH TIEYATHBIE
M3Iayus, COOTBETCTBYIOMMUE 3HAKY HHPOPMALIMOHHON IPO/TYKLIHH 16+, 18+.



